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®

Automated Bidding-Rural Carrier

Job Bid Management
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®

eJob Bidding on www.LiteBlue.usps.gov

• Review Position Information

• Enter Bids

• Change Bids

• Withdraw Bids

• Confirm submitted Bids 

• Review complete Bid History

• Available Anytime

• Available Anywhere

Automated Bidding for Rural Carriers
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®

Always use the leading 

zero in the  8 digit 

Employee Identification 

Number

Enter EIN and PIN 

and click Log On

Automated Bidding for Rural Carriers
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Access eJob Bidding from www.LiteBlue.usps.gov

Automated Bidding for Rural Carriers

Click eJob Bidding
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® Automated Bidding for Rural Carriers

Read message 

and click 

continue
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® Automated Bidding for Rural Carriers
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® Automated Bidding for Rural Carriers

At eJob Bidding 

Home page click 

Enter Job Bids



8

® Automated Bidding for Rural Carriers

Select Bid Cluster or 

District Posting

Click Display Postings
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® Automated Bidding for Rural Carriers

Click on 

available posting
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® Automated Bidding for Rural Carriers

All available 

positions 

are 

displayed.  

The vacancy 

is listed first 

with an 

asterisk.



11

® Automated Bidding for Rural Carriers

Double click on position 

ID for position details

Click to open or close 

detail window
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® Automated Bidding for Rural Carriers

Select restriction, if 

applicable

Agreement between 

USPS and NRLCA 

2006-2010

MOU #7
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®

Click inside checkbox 

of  preferred positions

Enter choice 

number

Automated Bidding for Rural Carriers
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® Automated Bidding for Rural Carriers

Upon completion of 

bid entry,  click 

Submit Job Bids
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® Automated Bidding for Rural Carriers

A confirmation 

screen is 

displayed
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® Automated Bidding for Rural Carriers

Bid count info 

does not apply 

to rural 

carriers.  

Select No.

To Display 

Employee Bid 

List
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® Automated Bidding for Rural Carriers

Click to 

display 

bids 

entered for 

the current 

posting
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® Automated Bidding for Rural Carriers

Note the current 

posting number

Note the 

choice 

numbers. 

TO PRINT



19

® Automated Bidding for Rural Carriers

Click to 

Display Bid 

History for all 

automated 

postings
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® Automated Bidding for Rural Carriers

Complete bid 

history is 

displayed for 

all 

automated 

postings. 

Status will 

include 

eligible, 

ineligible 

and 

successful.
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® Automated Bidding for Rural Carriers

To view any position 

details, enter position 

ID.
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® Automated Bidding for Rural Carriers

To withdraw Bids 

select Bid Cluster 

or District

Click Display 

Postings
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® Automated Bidding for Rural Carriers

Click on the checkbox 

to withdraw one or 

more positions.  Then 

submit the selected 

positions.

Click All to withdraw 

bids on all positions.
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® Automated Bidding for Rural Carriers

Once 

withdrawal is 

submitted a 

confirmation 

screen is 

displayed.
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® Automated Bidding for Rural Carriers

Confirm the 

Employee 

Bid List  

accepted 

for the 

posting 

after a 

withdrawal
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® Automated Bidding for Rural Carriers

RCAs may enter bids for 

one or more positions by 

clicking in the checkbox 

and then click submit.

Note that choice 

numbers are 

missing!

RCAs may enter bids for all 

positions by clicking on 

Select All.
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® Automated Bidding for Rural Carriers

An error message is 

displayed if choice 

numbers are not 

entered.
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®

Choice numbers are 

added.

Note the odd 

choice numbers

Automated Bidding for Rural Carriers
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®

Choice order is 

recognized and 

submitted even if 

not consecutive.

Automated Bidding for Rural Carriers
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® Automated Bidding for Rural Carriers

RCAs may withdraw one 

or more bids. Click in 

the checkbox to 

withdraw. Click submit.
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® Automated Bidding for Rural Carriers

RCAs may withdraw all 

previously submitted 

bids.  Click Select All & 

Withdraw All Bids.
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® Automated Bidding for Rural Carriers

Withdrawal of 

bids is 

confirmed.



33

® Automated Bidding for Rural Carriers

Employee Bid 

List confirms the 

bids submitted 

and accepted. 
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® Automated Bidding for Rural Carriers

Report any difficulty to your Manager.

Note any error messages received in 

order to assist research into your 

difficulty.

Note the date and time of any error 

message.


